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Objectives

Â After this briefing, youôll be able to: 

üComprehend how the e-Commerce system functions.

üUnderstand the requirements to obtain a WAWF account.

ü List the processes a vendor can perform in WAWF-RA.

ü Locate reference information and tables needed for 

creating documents. 



Advantages & Functionality



How WAWF Functions



Prior to Obtaining a WAWF Account

Â Verify your CCR registration  and 

CAGE Code appointments at 

http://www.ccr.gov.

Â The registered Primary or Alternate 

Electronic Business Point Of 

Contact (EBPOC), must establish a 

Group in WAWF with their 

Companyôs assigned CAGE Code.  



Prior to Obtaining a WAWF Account

Â Primary or Alternate  EBPOC will 
call WAWF Help Desk 1-866-618-
5988 or send email to  
cscassig@csd.disa.mil to 
establish a Group in WAWF with 
your CAGE Code.

Â Self Register within WAWF at 
https://wawf.eb.mil while on the 
phone with WAWF Help Desk.

Â EBPOC will enroll at the same time 
for the role as a GAM and a 
Vendor.  



Obtaining a WAWF Account

1.  Fill in the self Registration information

2.  Select UserID/Password

3.  Establish a UserID ïcase sensitive 

4. EBPOC select the role of GAM & Vendor

All other company employees enroll as a 

Vendor only. 

5.  Enter Company CAGE code do not use the                   

extension field.  



Obtaining a WAWF Account

Â Review the Profile information you have 

entered. If you need to register for another 

role or additional cage code click on the 

Add icon            under ñRole Informationò  

titled Action to add an additional role.

Â Other Icons within WAWF:  

Edit,        Delete

Â Upon activation a one-time temporary 

password will be sent in an email.  You 

must establish a standard password.

Â After reviewing all data for accuracy click on 

the Statement Of Accountability and then 

on Register Now.  



Electronic Document Access

Â Electronic Document Access (EDA) 
will give you access to your 
governmental contracts and all 
modifications that possess your 
CAGE code.

Â EDA contains your road map which 
is the government contract.  The 
contract includes the routing codes 
and required data to conduct proper 
business with the U.S. Government.  

ü To Obtain an EDA account go to:

http://eda.ogden.disa.mil/

ü To learn how to read a contract go to:       
http://www.dod.mil/



WAWF Document Creation and Routing

When WAWF locates a contract 

in EDA  this information will be 

pre-populated in the WAWF 

routing fields.

The Deliver To DoDAAC is entered in 

the ñShip To/Service Acceptor Field 

by the Vendor in WAWF.  This should 

be the DoDAAC the 

Inspector/Acceptor are registered 

under in WAWF.  There may be 

further invoicing instructions in the 

body of the contract.

Vendor (Contractor/Offer) 

accesses with Vendor Cage 

code to create a document and 

puts Contract Number in 

contract field of WAWF 

document being created.

Order number on contract must 

be put in the Delivery Order 

field of document IF there is an 

order number on the contract. 

Detail for the line item tab 

will be found on the 

contract item information.

Red Arrows ïWAWF pre -populates data                         Green Arrows ïWAWF pre -populates some of the data 



WAWF Vendor Processes

Â As a vendor, you can perform many processes in WAWF-RA. You can: 

Å Create and submit documents (invoices and receiving reports). 

Å View documents you have submitted and check their status. 

Å Correct and resubmit rejected documents

Å Void documents you submitted (in some cases). 

Å Recall documents you submitted (if they have not been processed), make 

changes and resubmit them.



Document Types and Functionality

Vendor Government Pay Official

Stand Alone 
Invoice

Stand Alone 
Receiving Report 

2n1       Inv. 
& RR 

COMBO       
Inv. & RR 

Misc Pay                    
Funds Certification 

Other Vendor create documents

ÅMisc. Pay Construction 
ÅCost Voucher Commercial Item Financing 
ÅGrant Cooperative Agreement Performance Based Payment 
ÅProgress Payment

As Payment Official, a government official can 
perform many processes in WAWF. 

ÅñSuspendò, ñReviewò, ñMake Recall Availableò 
on a RR, ñRejectòinvoice back to Vendor, and 
Process documents
ÅPlace documents on ñHoldò for review fro further 
processing
ÅñViewò documents and check document statuses

As a Government Inspector and Acceptor the 
following functions can be performed:

ÅRecall RR in ñAcceptedòor ñMade Availableò
status  to reject to initiator for correction 
ÅRecall documents in Submitted status to make 
correction and resubmit.

invoice

A Vendor can perform: 

ÅCreate a doc (stand alone, 2n1, or COMBO)

ÅRecall a doc in submitted
ÅCorrect a recalled document
ÅVoid a doc when returned

Misc Pay 
Invoice 

Inv.

2n1 
Inv.

Inv.



Â When you first log on to WAWF-RA, the Vendor 
sidebar menu appears. 

Â At the top are the Home link (used to log out) and the 
Maintenance links. These are explained in the Vendor 
Logon lesson. 

Â At the bottom of the sidebar menu are hyperlinks to 
useful reference information. 

Â In the middle is the Vendor submenu. It provides 
access to all the document processes you can perform 
in WAWF-RA.

NOTE: When you first logon, the Vendor submenu will have a plus                                      
sign (+) in front of it. To display the submenu links, click the plus sign (+). 

WAWF -RA  Menu 



WAWF-RA  Menu/Submenus

Â After you click the plus sign (+), the Vendor submenus 
appear and the sign changes to a minus (-). The Vendor 
submenus remain visible when you change pages. 

Â There are four Vendor submenus. Each one links to on-
line forms and pages similar to the paper documents you 
are accustomed to processing as a Vendor. 

Â The submenus are: 

Â Create New Documents

Â Create Misc. Pay ïdirected by contract 

Â View Vendor Documents 

Â Access Rejected Receiving Reports 

Â Access Rejected Invoices



Create New Document

Â We will continue by looking at each submenu section. 

Â First, letôs take a look at the section - Create New Document. 



Create New Document

Â From the Create New Documents submenu you can: 

Å Select the type of document to be created. 

Å Enter routing and shipment information. 

Å Offer payment terms (discount information). 

Å Add line item details, comments, and attachments. 

Â The screen pictured below shows the screen from which you select the type of document you need to 

create based on your contracts invoicing instructions.



Miscellaneous Pay

Â Use Miscellaneous Pay functions when directed to invoice per your 

Contracting Activity or a Government Budget Officer.   

Â Icons for Misc. Pay functions are:  To save data             or delete data 



WAWF-RA Submenus 

Â Let's look at the next three submenus on the Vendor sidebar menu. They 

open History folders that lets you access documents you have already 

created or documents returned by your COR or DFAS for correction. 



WAWF-RA Submenus 

Â The View Vendor Documents folder is a history folder. It provides access to 

documents that have already been submitted. Here you can check the status, recall, 

and void your documents. 



WAWF-RA Submenus 

Â The Access Rejected Receiving Reports folder provides access to rejected 

receiving reports. Here you can make changes and resubmit or void 

rejected receiving reports. 

Access Rejected Receiving Reports and Invoice the document type will be different 

but the folder layout views are the same



Submenu Reference Links

Â You will find the reference links at the bottom of the 

your sidebar menu very useful as you create and 

submit new documents. 

Â FPT/EDI Guides

Â The Software Users Manual 

Â Wireless Software Users Manual 

Â UID Software Users Manual 

Â Units of Measure Table

Â DCMA Admin DODAACs locator

Â Pay DODAACs Table

Â DCAA Audit Office

Â Pay Status (myInvoice)



FTP/EDI Link

Â The FPT/EDI Guides portal page contains procedures and forms needed to submit 

vendor documents to the WAWF-RA system using file transfer protocol (FTP) or 

electronic data interchange (EDI). 

Â Vendors who submit a large number of transactions or many line items per 

transaction can benefit from using one of these two batch feed processes. 



Software Users Manual

Â The Software Users Manual is an on-line user's reference guide to using 
the WAWF-RA system. 

Â It contains explanations and procedures for working in the WAWF-RA 
system. You can reference keywords by the Index, Search, or Glossary. 
You can print procedural steps for your work processes. 

Â Government Users and Vendors will use the Wireless Software Users 
Manual.

Â The UID Software Users Manual gives you instructions on adding Unique 
Identifiers (UID) to the documents you create. You will learn more about 
UIDs in the Vendor Create Documents lessons.



Requirements Link

ÂThe Submit New Requirements link is 

only used to create and submit new 

System Change Requests. 

ÂThe vendor should contact the Help 

Desk (Customer Support) for specific 

problems with the WAWF production 

system. 


