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Small Business Utilization 

(SBU)

 Small Business 

Community Support

 Contracting 

Opportunities

 Outreach Activities
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Public Building Services 

(PBS)

 Building Service
– Facility Maintenance

– Elevator Repair & 
Maintenance

– Janitorial Services

 Construction
– Architecture & 

Engineering (A&E)

– General 
Contracting/New 
Construction

– Concrete, Electrical, 
Masonry work
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Federal Acquisition Services 

(FAS)
 Information 

Technology Services
– Hardware/Software

– Systems Analyst

– IT Outsourcing

 Network Services
– Local/Long Distance

– Wireless Communications

– Internet Access

 Professional Services
– Mission Oriented Business 

Integrated Services (MOBIS)

– Professional Engineering 
Services (PES)

 Information 
Technology Solutions 
Shop (ITSS)
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Federal Acquisition Services                   

(FAS)

 Multiple Award 
Schedules (MAS)

 Vehicle 
Acquisition & 
Leasing Services

 Travel and 
Transportation 
Services

 Personal Property 
Management
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WHERE TO START

 Obtain Solicitation

 Classify products & 

services within the scope 

of the Solicitation
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Registering to Receive 

Notification of Future 

Procurements
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REGISTRATIONS 

REQUIRED BY THE 

FEDERAL GOVERNMENT



Central Contractor 

Registration

http://www.ccr.gov
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ORCA

Online Representations 

and Certifications 

Application

http://orca.bpn.gov
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SUB-Net

http://web.sba.gov/subnet
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http://it-solutions.gsa.gov



CERTIFICATIONS REQUIRED BY 

GSA
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Registrations for Woman 

Owned Business

 National  Association of Women 

Business Owners (NAWBO)

www.nawbo.org

 Women Business Enterprise National 

Council (WBENC)

www.wbenc.org

Center for Women Business 

Research

http://www.nfwbo.org
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Multiple Award Schedules 

(MAS)

 Widely accepted commercial acquisition 
vehicles offering millions of products & 
services

 Catalog of similar products and services 
available through GSA
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Getting Started

 Obtain a copy of the Federal Supply 

Schedule solicitation for your product 

or service:

http://www.fedbizopps.gov

 Complete all information in the 

solicitation
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Getting Started

 Finding your Multiple Award Schedule 

Solicitation

 Identify your product or service

 Determine Your Federal Supply Class 

Code and your North American 

Industrial Classification System Code 

(NAICS)

 Identify your Special Item Number (SIN) 

within your Federal Supply Group



Federal Business 

Opportunities

http://www.fedbizopps.gov



Management Services Office Supplies and  

Administrative Services

National 

Furniture Center

•Vehicle Acquisition and 

Leasing Services

•IT Products and Services

•Office and Scientific 

Equipment

•Services

•Travel and Transportation 

Services

Hardware Superstore

General Products Center

GSA Customer Supply Center
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How to Prepare a Quality Offer 

for the Multiple Award Schedules
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YOU:  Complete Online Registrations and   

Start Past Performance Review 

•Open Ratings www.openratings.com

•Small Business Certifications www.sba.gov

•Central Contract Registration (CCR) www.ccr.gov

•North American Industrial Classification Code (NAICS) 

www.census.gov

•Dun and Bradstreet (D & B) www.dnb.com

•Online Representations and Certifications www.bpn.gov/orca

Basic Steps To GSA Contracting
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YOU: Obtain and Complete a GSA Schedules Solicitation

YOU: Submit the completed document as your offer to GSA

GSA:  Evaluates/Reviews

GSA/YOU:  Negotiate the offer for the best value (discounts, 

terms and conditions) for the government.
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e-Tools…

www.gsa.gov

www.gsa.gov/

–schedules

–elibrary

–gsaadvantage

–vsc

 fsstraining.gsa.gov
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HOW TO SUBMIT AN OFFER
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HOW TO SUBMIT AN 

OFFER

 Read the entire solicitation        

 Respond to all requirements

– Submission of Offers – Instructions 

Evaluation

 Review for completion of quality 

offer

 Submit to address shown

 Signed by corporate official
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PRIOR TO NEGOTIATION

 Contracting Officer/specialist 

assigned

 Will be contacted by assigned CO/CS

– clarifications/deficient data defined

 Timeframe for response established
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DURING NEGOTIATIONS

 Submit additional data as requested

- accurate, complete and current 

 Be timely with responses
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PREPARATION FOR   

AWARD

 FINAL PROPOSAL REVISION

– basis for award clearly identified

– price reduction clause                             

– government discounts

– delivery time

– industrial funding fee
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AFTER AWARD

 Submits GSA contract data 

electronically via/GSA Advantage!
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SCHEDULE E-LIBRARY
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WHERE TO LOOK FOR  

YOUR COMPETITION
 Visit:www.gsa.gov/elibrary

 Enter the site by clicking on the 
hyperlink or blue bar

http://www.gsa.gov/elibrary


11/29/2010 38



11/29/2010 39



11/29/2010 40

MARKETING
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Marketing Your Business

 Distribute Your Price List

 Maximize Your Web Presence

 Business Cards and Brochures

 GSA Advantage! and e-Buy

 MarkeTips

 Network, Network, Network!!!
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GSA . . .
your PARTNER in business!
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ANY 

QUESTIONS?



For  assistance

LaVida Barnes

817-978-0441

lavida.barnes@gsa.gov

Greater Southwest Region 

mailto:lavida.barnes@gsa.gov


THANK YOU!


